PMU-1

ALABAMA DEPARTMENT OF ECONOMIC AND COMMUNITY AFFAIRS

PROPERTY MANAGEMENT UNIT

COMMUNITY MATERIAL RECEIPT

1.  Community

6.  Vendor


2.  Address

7.  Address












3.  Phone Number

8.  Date Received


4.  Contract Number




5.  Property Location and Address (if different from above)









 9. Property Description


 10. Quantity
 11. Serial No.
 12. Unit Price
 13. Total Price
 14. Fed. Share
 15. Condition



I hereby certify that I have received and checked the items listed above and that they are of the kind, quantity, and condition noted.

16.  Received By (type name)

17.  Phone Number


18.  Signature

19.  Date


PMU-1

Instructions
Alabama Department of Economic and Community Affairs Community Material Receipt

Purpose: This form is to be used by ADECA communities to document the receipt of non-consumable personal property.

Instructions for Completion:

1.
Enter legal name of the community receiving property.

2. Enter complete mailing/street address of the community.

3. Enter telephone number of the community.

4. Enter the CDBG project number as appropriate.

5. Enter exact location of the property, to include complete address, if different from address in item #2.

6. Enter name of vendor.

7. Enter complete mailing address of vendor.

8. Enter date the property was received by the community.

9. Enter a description of the property.

10. Enter number of units received.

11. Enter manufacturers serial number (and model number if available).

12. Enter unit price paid for the property.

13. Enter total price paid for the item(s).

14. Enter percentage of Federal participation in the cost of the contract.

15. Enter the condition of the property received.

a. Good – Enter G for good condition

b. Fair – Enter F for fair condition

c. Poor – Enter P for poor condition

16. Enter the typed name/title of individual certifying receipt of the property.

17. Enter telephone number of the individual cited in #16.

18. Enter signature of the individual certifying receipt of the property.

19. Enter date the certifying agent signs the document. (For community only).

This completed form should accompany a paid vendor invoice to the ADECA Division designee.

If the property is a vehicle, a copy of the Title must also accompany this form.
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