Exhibit XI-5

ALABAMA CDBG CLOSE OUT PROCEDURES
I.
Public Works Projects

1.
Final Inspection


Final inspections are initiated by the project engineer/architect when work has been determined to be completed satisfactorily in compliance with plans and specifications. Representatives of the grantee, the contractor, and the engineering firm should all be present. The State should be notified. A final inspection form will be filed with the State.


2.
Newspaper Advertisement for Notice of Completion


Newspaper ads should be placed at least once a week for four consecutive weeks in a paper of local circulation following final inspection if everything is acceptable. The ads notify the public that a project is completed and that any person having a claim against said project should contact the project engineer. Thirty (3) days after publication of the first ad, the retainage (as per the contract), may be paid to the contractor.


3.
Final Wage Compliance Report



The Final Wage Compliance Report form (one per contract) should be submitted to the State following approval of all final payrolls. The report form is located with other Labor materials in your  notebook.


4.
Performance Assessment Report


A Performance Assessment Report (PAR) should be submitted to the State in accordance with the most recent state approved Implementation Schedule.


5.
SF-269 Financial Status Report


An SF-269 should be submitted to the State at the same time as the PAR. It must be in accordance with the project’s audit.


6.
Close Out Public Hearing


Documentation of the close out public hearing should be submitted to the State at the same time as the PAR. This documentation should include evidence that the hearing was advertised, minutes of the hearing and a list of attendees.


7.
Audit


An audit by a certified public accountant on the State Examiners of Public Accounts (counties) should be submitted to the State in accordance with the instructions issued by the Audit and Finance Section of ADECA.


8.
Resolution of Findings


All findings both financial and programmatical must be resolved to the State’s satisfaction.

II.
Housing Projects

1.
Performance Assessment Report


A Performance Assessment Report (PAR) should be submitted to the State in accordance with the most recent State Approval Implementation Schedule.


2.
SR-269 Financial Status Report


An SF-269 should be submitted to the State at the same time as the PAR. It must be in accordance with the project’s audit.


3.
Close Out Public Hearing


Documentation of the close out public hearing should be submitted to the State at the same time as the PAR. This documentation should include evidence that the hearing was advertised, minutes of the hearing and a list of attendees.


4.
List of Applicants


For projects funded after December 9, 1992, submit a list of all applicants for housing assistance. The race and sex of these applicants must be noted, along with an identification of those who were selected to participate in the program. This list should be compiled on the form entitled “APPLICANTS FOR CDBG ASSISTANCE”, which is included in the Alabama CDBG Close Out (Exhibit XI-4) package. This form should be submitted to the State at the same time as the PAR.


5.
Audit


An audit by a certified public accountant or the State Examiners of Public Accounts (counties) should be submitted to the State in accordance with the instructions issued by the Audit and Finance Section of ADECA.


6.
Resolution of Findings


All findings both financial and programmatical must be resolved to the State’s satisfaction.

III.
Comprehensive

Comprehensive projects should be closed out when all activities have been completed.


1.
Public Works Activities


Public works activities should include final inspections, advertisements, and final wage compliance reports. At the time of completion, however, these forms should be retained by the Grantee and submitted at close out.


2.
Housing Activities


Housing activities will be reported at close out in the same manner as a Single Purpose Housing Project.


3.
Performance Assessment Report


A Performance Assessment Report (PAR) should be submitted to the State in accordance with the most recent state approved Implementation Schedule.


4.
SR-269 Financial Status Report


An SF-269 should be submitted to the State at the same time as the PAR. Itmust be in accordance with the project’s audit.


5.
Close Out Public Hearing


Documentation of the close out public hearing should be submitted to the State at the same time as the PAR. This documentation should include evidence that the hearing was advertised, minutes of the hearing and a list of attendees.


6.
List of Applicants


For projects funded after December 9, 1992, submit a list of all applicants for housing assistance. the race and sex of these applicants must be noted, along with an identification of those who were selected to participate in the program. This list should be compiled on the form entitled “APPLICANTS FOR CDBG ASSISTANCE”, which is included in the Alabama CDBG Close Out package (Exhibit XI-4). this form should be submitted to the State at the same time as the PAR.


7.
Audit


An audit by a certified public accountant or the State Examiners of Public Accounts (counties) should be submitted to the State in accordance with the instructions issued by the audit and Finance Section of ADECA.

IV.
Economic Development Projects Involving Infrastructure

1.
Final Inspection


Final inspections are initiated by the project engineer/architect when work has been determined to be completed satisfactorily in compliance with plans and specifications. Representatives of the grantee, the contractor, and the engineering firm should all be present. The State should be notified. A final inspection form will be filed with the State.


2.
Newspaper Advertisements for Notice of Completion


Newspaper ads should be placed at least once a week for four consecutive weeks in a paper of local circulation following final inspection if everything is acceptable. The ads notify the public that a project is completed and that any person having a claim against said project should contact the project engineer. Thirty (30) days after publication of the first ad, the retainage (as per the contract) may be paid to the contractor.


3.
Final Wage Compliance Report


The Final Wage Compliance Report form (one per contract) should be submitted to the State following approval of all final payrolls. The report form is located with other Labor materials in your notebook.


4.
Performance Assessment Report


A Performance Assessment Report (PAR) should be submitted to the State in accordance with the most recent State approved Implementation Schedule.


5.
SF-269 Financial Status Report


An SF-269 should be submitted to the State at the same time as the PAR. It must be in accordance with the project’s audit.


6.
Close Out Public Hearing


Documentation of the close out public hearing should be submitted to the State at the same time as the PAR. This documentation should include evidence that the hearing was advertised, minutes of the hearing and a list of attendees.


7.
List of Applicants


For projects funded after December 9, 1992, submit a list of all applicants for jobs. The race and sex of these applicants must be noted, along with an identification of those who were selected to participate in the program. This list should be  compiled on the form entitled “APPLICANTS FOR CDBG ASSITANCE”, which is included in the Alabama CDBG Close Out package (Exhibit XI-4). this form should be submitted to the State at the same time as the PAR.


8.
Audit


An audit by a certified public accountant or the State Examiners of Public Accounts should be submitted to the State in accordance with the instructions issued by the Audit and Finance Section of ADECA.


9.
Resolution of Findings


All findings both financial and programmatical must be resolved to the State’s satisfaction.

V.
Economic Development Projects (Loans, if bid by private industry)


1.
Performance Assessment Report


A Performance assessment Report (PAR) should be submitted to the State in accordance with the most recent state approved Implementation Schedule.


2.
SF-269 Financial Status Report


An SF-269 should be submitted to the State at the same time as the PAR. It must be in accordance with the project’s audit.


3.
Final Wage Compliance Report


The Final Wage Compliance Report form (one per contract) should be submitted to the State following approval of all final payrolls. The report form is located with other Labor materials in your notebook.


4.
Close Out Public Hearing


Documentation of the close out public hearing should be submitted to the State at the same time as the PAR. This documentation should include evidence that the hearing was advertised, minutes of the hearing and a list of attendees.


5.
List of Applicants


For projects funded after December 9, 1992, submit a list of all applicants for jobs. The race and sex of these applicants must be noted, along with an identification of those who were selected to  participate in the program. This list should be compiled on the form entitled “APPLICANTS FOR CDBG ASSISTANCE”, which is included in the Alabama CDBG Close Out package (Exhibit XI-4). This form should be submitted to the State at the same time as the PAR.


6.
Audit


An audit by a certified public accountant or the State Examiners of Public Accounts (counties) should be submitted to the State in accordance with the instructions issued by the Audit and Finance Section of ADECA.


7.
Resolution of Findings


All findings both financial and programmatical must be resolved to the State’s satisfaction.

VI.
Economic Development (Loans, if bid by grantee)


Loan projects which are bid by the grantee should follow the same steps as any public works project.

VII.
Planning Projects

1.
SF-269 financial Status Report


An SF-269 should be submitted to the State within ninety (90) days of final payment from the State. It must be in accordance with the project’s audit.


2.
Audit


An audit by a certified public accountant or the State Examiners of Public Accounts (counties) should be submitted to the State in accordance with the instructions issued by the Audit and Finance Section of ADECA.


3.
Resolution of Findings


All findings both financial and programmatical must be resolved to the State and DHUD’s satisfaction.

