ALABAMA DEPARTMENT OF ECONOMIC AND COMMUNITY AFFAIRS

PROPERTY MANAGEMENT UNIT

PROPERTY DISPOSITION REPORT

	1.     ADECA Property #          

	2.     Property Description                                                                           Award #  


	3.     Serial #    
	4.     Recipient Property #  

	5.     Date Acquired    
	6.     Original Cost     $

	7     % of Federal Funds  
	8.     Disposition Date   


(Complete Part A if traded, or Part B if Sold)

PART A

************************************************************************************************************************

	9.     New Property Acquired


	10.    Serial #
	11.     Recipient Property #

	12.    Acquisition Cost
	13.    Trade-In Allowance


PART B

************************************************************************************************************************

	14. Selling Price $         


NOTE:  Describe the method used to determine the current value and submit refund check to reimburse ADECA share with this report.

************************************************************************************************************************

	15.    Recipient Name   

	         Address   


	16.    Typed Name & Title   

	(Authorized Representative)


	17.  Signature
	Date


	Approval
	

	ADECA Division Director
	ADECA Property Manager


PMU-6

INSTRUCTIONS

PROPERTY DISPOSITION REPORT

A Property Disposition Report must be completed and submitted to ADECA for each item of nonconsumable personal property with an acquisition cost equal to or greater than the applicable Division’s threshold equipment cost.

1.
ADECA Property Number:  Property inventory number assigned by PMU.

2. Property Description:  A brief description of the property disposed of, including the make, model, etc.

3. Serial Number:  The manufacturer’s serial number, if any.

4. Recipient Property Number:  A unique number assigned by the subgrantee to distinguish project equipment from property purchased utilizing other project funds.

5. Date Acquired:  The date the property was actually acquired by the recipient.

6. Original Cost:  The total amount originally expended for the property at the time of acquisition.

7. % Federal Funds Used in Purchase:  The percentage of the original cost of the property that is attributable to federal funds.  This percentage must be the same percentage.

8. Disposition Date:  The date of actual disposition of the property.

PART A

9. New Property Acquired:  A brief description of the property.

10. Serial Number:  The manufacturer’s serial number.

11. Recipient Property Number:  The unique number assigned by the recipient.

12. Acquisition Cost:  The total cash outlay plus the value of the trade-in.

13.
Trade-In Allowance:  Amount of funds allowed toward the acquisition cost of the newly acquired property for the previous item of equipment.

PART B

14. Selling Price:  The actual amount of funds received from the buyer for the transfer of ownership of the property sold.


15. Recipient Name/Address:  To be completed by recipient.


16. Authorized Representative:  Type name of signing representative.


17. Signature and Date:  Signature and date of authorized representative.


