Notice of Intent Notification Letter
[Letterhead of the Responsible Entity (RE)]

[Name], [Title]
[Name of Agency]
[Address]
[Address]

Date
Re:	[City/Town] of [Name]
CDBG Project No: [xx-xx-xx-xx-xxx]

Dear [Title] [Last Name],

[bookmark: _GoBack]This letter serves as notification, as per HUD regulation 24 CFR §58.70, that a Notice of Intent to Request Release of Funds and Certification (NOI/RROF) will be submitted to the Alabama Department of Economic and Community Affairs.  Included with this letter is a copy of the notice that was [posted/published] in the [name of buildings/name of newspaper] on [date of posting/publication].  No action is required on your agency’s part.  

Sincerely,



[Name]
[Title]

Enclosures: 1
