In addition to signing the grant agreement, it is necessary for you to submit certain start-up information.  To assure timely implementation of the program, please submit to ADECA the following information by June 30, 2005.  The required submissions are as follows:

1. A detailed program budget showing a breakdown of ESG funds and local funds for each non-profit organization for each site if one subrecipient has multiple sites funded, by eligible program categories, i.e., Rehabilitation, Operations, Services, Prevention, and Administration.  (Please include any staff salaries as a sub-category of Operations.)  If your budget was revised, complete and submit a revised budget.

2. A list of the subrecipients funded through the ESG program, including the name of the contact person and their telephone number, as well as copies of all contracts with said subrecipients.

3. Identity of the person who will be responsible to ensure that applicable laws, rules, and regulations are met.  (Please designate someone other than an elected official to administer this grant, and be reminded that ultimate responsibility for adherence to all applicable laws, rules, and regulations rests with the grantee for the duration of the grant.)

4. A standard Certification Form to identify the persons and their signatures used to draw down funds.  (The persons assigned to sign requests for funds, as well as those who sign disbursement checks, are required to be covered by a fidelity bond.  Also, be sure to include your Federal Identification Number (FEIN) for your jurisdiction on this form.)

5. Form W-9, Request for taxpayer Identification Number and Certification.

6. Designation of person(s) to receive ESG program correspondence.

7. A “Request for Release of Funds and Certification” together with a copy of the newspaper advertisements or a “Finding of Exemption” is to be submitted.  (If you require additional Environmental Review Forms or information, please contact this office immediately. This will simplify the forty-five (45) day review process.)

8. The attached Certification concerning federal anti-lobbying provisions.

9. Please include programmatic information (description of services) for each subrecipient (shelter or service provider) in the space provided on the budget form.

10. A State of Alabama Disclosure Statement form (Requested by Act 2001-955.)

11. A copy, when applicable, of deeds, mortgages and appraisals.

12. Completed Document 2A, “Local Government Grantee FY 2005 Emergency Shelter Grants Program Certifications by the Chief Executive Officer.”

13. Completed Document 3B, “Certification of Local Approval for Nonprofit Organizations Receiving ESG Funds from State Grantees.”

14. If applicable, provide a certification that any building with major rehabilitation (in excess of 75% of the value) will be dedicated as a homeless shelter for ten years; and any building that is renovated (less than 75% of the value) will be dedicated as a homeless shelter for at least three years.

In addition to the submissions, we would like to bring your attention to the 

following information:

A. In accordance with Federal regulations, The grantee must obligate its grant amount by November 12, 2005.

B. The grantee shall submit Performance Reports as requested to the State on all open grants and shall continue to submit reports until all funds are spent and the grant is officially closed.  The final report shall be submitted within forty-five (45) days after ESG funds are expended and other reports shall follow Consolidated Plan regulations.  The content of the report shall follow the requirements prescribed.

C. The grantee will be accountable for all funds received through this program; in addition, through an agreement with the non-profit organizations, The grantee must maintain accountability over all funds.  Records shall be kept which detail the expenditure of grant funds and accurately document such expenditures.

D. Each grantee must comply with the ESG regulations and carry out the activities as proposed in the application.

