	Grantee Name
	

	Project No.
	

	Preparer
	

	Date Prepared
	

	Follow-up Review Indicated
	


NSP Labor Standards Compliance Checklist
	A.
	Name of designated Labor Standards Officer:

	B.
	Name of prime contractor:

	C.
	Name(s) of subcontractor(s):

	D.
	Wage decision number, type, and date:

	
	
	Yes
	No
	N/A
	Notes

	E.
	Was the wage decision checked prior to award to ensure wage is still prevailing?
	
	
	
	

	F.
	Were the assigned wage decision and HUD-4010, “Federal Labor Standards Provisions”, incorporated into each bid specification and/or contract?
	
	
	
	

	G.
	Was the eligibility (debarred status) of contractor and subcontractors verified?

	
	
	
	

	H.
	Has authorization to sign payrolls been submitted for any person other than the owner or principle of company (including subcontractor(s))?
	
	
	
	

	I.
	Have contractors/subcontractors submitted weekly signed payrolls?

	
	
	
	

	J.
	Are payrolls spot-checked for compliance?
	
	
	
	

	K.
	Are payrolls numbered sequentially (#1 through “final”)?
	
	
	
	


	
	
	Yes
	No
	N/A
	Notes

	L.
	Does payroll information contain each worker’s name and an identifying number?
	
	
	
	

	M.
	Are workers classified according to the wage decision?
	
	
	
	

	N.
	If additional classifications are needed, have they been requested?


	
	
	
	

	O.
	Are workers paid at least minimum wages (including fringe, if applicable) according to the wage decision?
	
	
	
	

	P.
	Is time and one-half paid to workers who work over 40 hours a week on the covered project?
	
	
	
	

	Q.
	If workers worked in more than one classification, are daily time records kept for all hours worked in each classification?
	
	
	
	

	R.
	Were apprentices used?
	
	
	
	

	
	If “yes”, does file contain apprentice registration forms, ratios and pay rates?
	
	
	
	

	S.
	Was restitution paid or now due?
	
	
	
	

	
	If “yes”, has ADECA been notified?
	
	
	
	

	T.
	Were on-site employee interviews conducted?
	
	
	
	

	U.
	Do interviews cover a representative number of labor categories?
	
	
	
	

	V.
	Are all applicable posters and the wage decision posted at the work site?
	
	
	
	

	W.
	Does review indicate any concerns?  
	
	
	
	

	
	If “Yes”, describe concerns and any remedial actions taken.
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