INSTRUCTIONS FOR COMPLETING THE ESG (SHELTER) BUDGET FINANCIAL REPORT 
1. Date of Report – The date you are completing the budget.

2.
Shelter Budget/Report Number – Please leave blank.
3.   Grantee Budget/Report # - Please leave blank.
4.
Grantee Name – The City or County applying for funds. 
5.
Contract Number – Please leave blank.
6.  Shelter Name – Self explanatory.

7.  Column 1 (Total Activity Cost) – This column should list the total cost for the activity; both ESG funds and local/other funds budgeted for the activity (add columns “3” and “6”).
The next three columns (2, 3, and 4) are related to ESG Funds.

8.
Column 2 (Last Approved Budget) – Please leave blank.
9. Column 3 (Original Budget/Budget Revision) – List the amount of the activities here.
10. Column 4 (Budget Adjustment or Deobligation) – Please leave blank.
The next three columns (5, 6, and 7) are related to the Local/Other funds.

Please refer to the instructions for Columns 2 through 4 to complete this section.

11.  Mayor/Chairman/Authorized Official – Self-explanatory.
12.  Date – Self-explanatory.
13.  Description– Use the space provided to describe the activities listed on the     

 budget. 
14.  Program Supervisor and Manager – For ADECA use only. Please do not sign       
 on these lines.
      15.  Reason for amendment and/or deobligation – Please leave blank.
16.  Source of local/other funds – List the source of all local/other funds.
NOTE:  List the total amount for “Operations” (03T) in the row assigned for this activity. Figures in the rows labeled “Salaries” and “Other” show a breakdown of Operations (03T). They are not to be included in the Total. 
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